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Creating Access Levels 

v.
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APPLICATION NOTE
ONLine Access

A028How to create access 
levels in PROS CS

The access level 

1. Go to the controller/right click/properties

Make time zone there. Do this for all the controllers separately or use right click/ Copy settings to other controller

2. Go to Access level and make access level for the cleaning time

Select the readers within the time zones created. Put name for the Access level.

Note: Make sure the readers have ENABLED access 
in time zones:

The access level determines which doors may be entered by the user, and with the help of time zones, it also defines the hours of 
the day and days of the week a user may enter a door at a particular access level.
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3. Go to USERS and assign the newly created access level to the desired Users.


